
 
 
 
 

SHORT FORM AGENCY AGREEMENT 
 
 
 
 
 
 
 

 
 
 

BETWEEN 
 
 
 

[    ] 
 

(Principal) 
 
 

and 
 
 
 

[    ] 
 

(Agent) 
 



 
 

 
 
THIS AGREEMENT is made on the    day of    2002.  
 
 
BETWEEN    a company incorporated in    and whose 
registered office is              (the principal)  
 
And:  
 
    a company incorporated in   and whose 
registered office is         (the agent)  
 
Whereby the parties agree as follows: 
 
 
1. Appointment of Agent 
 
1.1 The Principal wishes to appoint the Agent as its non-exclusive agent for the 

promotion and sale of the products, as set out in Schedule 1 (the “Products) 
within the geographical area, as set out in Schedule 2. Nothing in this 
agreement, or otherwise, shall make the agent an employee of the principal nor 
form a partnership between the principal and agent. 

 
2. Obligations of Agent 
 
2.1 The Agent undertakes and agrees with the Principal at all times during the 

term of this Agreement: 
 

(a) To act towards the Principal conscientiously and in good faith and not to 
allow its interests to conflict with the duties that it owes to the Principal 
under this Agreement and the general law; 

 
(b) To comply with all reasonable and lawful instructions of the Principal 

from time to time concerning the marketing and sale of the Products in the 
geographical area, and generally to carry out its agency in such manner as 
it thinks best to promote the interest of the Principal; 

 
(c) To use reasonable endeavours to promote the Products in the geographical 

area with all due care and diligence, and without prior reference to the 
Principal to negotiate on behalf of the Principal; 

 
(d) To act in accordance with sound commercial principles in its relations with 

customers and potential customers in the geographical area and to do 
nothing which the Principal considers, in its reasonable opinion, could be 
prejudicial to its commercial interests; 
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(e) To be responsible for all its own operating costs and expenses, and at its 
own expense to insure and keep insured all of the Principal's property 
which may at any time be in the Agent's possession custody or control 
with a reputable insurer to its full replacement value against all the risks 
for which a prudent trader would insure his own property of the same type; 
and 

 
(f) To allow the Principal's authorised representatives at any reasonable time 

to have access to the Agent's premises (or to arrange for the Principal's 
authorised representatives to have access to other relevant premises) for 
the purpose of inspecting the Agent's books and records and for inspecting 
or taking stock of or possession of any of the Principal's property which is 
in the Agent's possession, custody or control. 

 
3. Obligations of Principal 
 
3.1 The Principal undertakes and agrees with the Agent during the term of this 

Agreement: 
 

(a) To act at all times in its relations with the Agent dutifully and in good 
faith; 

 
(b) That provided the Agent performs its obligations under this Agreement, to 

indemnify the Agent against any liabilities which the Agent may incur as a 
result of acting within the scope of its authority under this Agreement as 
agent for the Principal and exercising all reasonable care and skill; and 

 
(c) To supply to the Agent: 

 
(i) at the Principal's own expense such samples, sales literature 

and other documentation and information and such technical, 
market and other support as the Agent may from time to time 
reasonably require for the purposes of promoting and selling 
the Products and to enable it properly and efficiently to 
discharge its duties under this Agreement. 

 
4. The Products 
 
4.1 The Products are all the principal’s products for which the principal has from 

time to time provided the agent with a price list and in respect of which the 
agent has agreed to act as agent in accordance with the relevant price list. 

 
4.2 The preliminary set of such price lists (the “Preliminary List”) is set out in 

schedule 3 of this agreement. The parties may in accordance with Clause 8 add 
further price lists to or amend or delete the existing price lists from the 
Preliminary List. 
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5. Commission 
 
5.1 The principal has sole discretion to refuse any order for the Products on any 

grounds; but shall, if required by the agent, supply to the agent the reasons for 
such refusal. 

 
5.2 The principal will pay to the agent commission on orders for the Products 

negotiated by the agent and contracted by the principal. The rate of 
commission to be paid may vary according to the surrounding circumstances 
of the sale and the Product sold, the appropriate rate of commission being 
specified in the relevant price list. 

 
5.3 Commission will be paid in respect of each order accepted by the principal at 

the end of the month following the month in which the principal accepts that 
order, provided that in the event of refusal of any order by the principal, or 
upon subsequent cancellation of any order by either the customer or the 
principal, but in each case only where the same has not occurred because of 
default of the principal, then the principal has sole discretion to vary the 
commission due for that order or to pay no commission at all.  

 
5.4 In the event that commission has already been paid, then this may become 

refundable and the principal has sole discretion to offset such commission 
against any other commission that may be payable to the agent. The principal 
will provide to the agent a quarterly statement of commission due to him (such 
statement to be provided not later than the end of the month following the 
relevant quarter) and the agent may, by giving the principal reasonable notice, 
inspect the principal’s accounts to verify such statement and the commission 
due to him. 

 
5.5 If the principal deals directly or through another agent with a customer 

generated by the agent, the agent shall be entitled to [xxx] of the normal 
commission on the transaction. If the agent negotiates an order from a 
customer generated by another agent of the principal (who is either currently 
appointed as such or else whose appointment has terminated, but who is 
entitled to commission under a provision in his agency agreement equivalent 
to clause 9) the agent shall be entitled to [xxx] of  the normal commission on 
that transaction, the balance of such commission being paid to the other agent. 

 
6. Compliance with Laws and Regulations 
 
6.1 The Principal warrants to the Agent that: 
 

(i) The Products to be delivered to customers in the geographical 
area will on arrival in the geographical area comply with the 
Local Regulations concerning design, manufacture, 
construction, composition, packaging and labelling, being those 
in force at the date of this Agreement; and that 
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(ii) Provided that the Agent complies with its obligations under this 
Agreement and, subject to sub-clause 6.2, the Products may at 
the date of this Agreement be lawfully sold in the geographical 
area. 

 
6.2 The Agent shall be responsible for obtaining any licences, registrations, 

permits or approvals necessary or advisable for the importation, promotion 
and sale of the Products in the geographical. The Principal shall provide the 
Agent with reasonable assistance and support (including in particular technical 
advice and information) to that end. 

 
6.3 The Agent shall comply with all Local Regulations concerning marketing and 

sale, and with all and any conditions binding upon it in any licences, 
registrations, permits and approvals referred to in sub-clause 6.2. 

 
6.4 The Agent shall give the Principal as much advance notice as possible of any 

prospective or actual changes in the Local Regulations or any prospective or 
actual change in any condition in any licence, registration, permit or approval 
as referred to in sub-clause 6.2. 

 
6.5 On receipt of notification from the Agent of any change in the Local 

Regulations, the Principal shall endeavour to ensure that the Products comply 
with that change, by the date of implementation of that change or as soon as is 
reasonably possible thereafter. 

 
7. Force Majeure 
 
7.1 The obligations of each party under this Agreement shall be suspended during 

the period and to the extent that that party is prevented or hindered from 
complying with them by any cause beyond its reasonable control including 
without limitation strikes, lock-outs, labour disputes, act of God, war, riot, 
civil commotion, malicious damage, compliance with any law or 
governmental order, rule, regulation or direction, accident, breakdown of plant 
or machinery, fire, flood, storm, materials, goods or raw materials in 
connection with the performance of this Agreement. 

 
7.2 In the event of either party being so hindered or prevented, the party 

concerned shall give notice of suspension as soon as reasonably possible to the 
other party stating the date and extent of the suspension and its cause and the 
omission to give such notice shall forfeit the rights of that party to claim 
suspension. Any party whose obligations have been suspended as aforesaid 
shall resume the performance of those obligations as soon as reasonably 
possible after the removal of the cause and shall so notify the other party. In 
the event that the cause continues for more than [xx] month(s) either party 
may terminate this Agreement by giving the other party 30 days' notice. 
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8. Amendments 
 
8.1 Save as expressly provided in this Agreement, no amendment or variation of 

this Agreement shall be effective unless in writing and signed by a duly 
authorised representative of each of the parties to it. 

 
9. Term and Termination 
 
9.1 This Agreement shall commence upon the date of signature hereof and shall 

subject to earlier termination pursuant to Clause 9.2 terminate automatically 
without notice upon [xx] year(s) from the date of its commencement. 

 
9.2 This agreement may be terminated by either party giving three month’s 

written notice. The agent shall following such termination be entitled to 
commission on all orders which reached him or the principal prior thereto, and 
on all orders concluded during a period of [xx months] subsequent thereto, to 
the extent that they were due to his efforts prior to such termination. Where 
the principal has appointed a new agent after such termination, the agent shall 
be entitled to commission on all of the foregoing at [xx] of the normal rate, 
balance of such commission being paid to the new agent. 

 
10. Notices 
 
10.1 Except as otherwise provided, all notices or other communications hereunder 

shall be in writing and may be made by facsimile or letter delivered to the 
appropriate party at its address as follows: 

If to the Principal: 
 
 
 
If to the Agent: 

 
 
 
 

The parties may change the address set forth above by giving notice to the 
other parties in accordance with the provisions of this Clause 10. 

 
10.2  Any communication shall be deemed delivered: 

 
10.2.1 if posted by first class recorded delivery post, when delivery is 

recorded; and 
 10.2.2  if posted by facsimile message at the time of the transmission. 
 
11. Entire Agreement 
 
11.1 This Agreement constitutes the entire understanding between the parties with 

respect to the subject matter of this Agreement and supersedes all prior 
agreements, negotiations and discussions between the parties relating to it. 
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12. Law and Jurisdiction 
 
12.1 The construction, performance and validity of this agreement shall be 

governed by the Laws of England and the parties hereby submit to the 
exclusive jurisdiction of the English Courts in respect of any dispute or matter 
arising out of or connected with this Agreement. 
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……………………………………… 
 
 
 
Signed and dated by The Principal: 
 
 
 
 
 
……………………………………… 
 
 
 
Signed and dated by the Agent: 
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SCHEDULE 1 
 

Products 
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SCHEDULE 2 
 

Geographical Areas 
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