
 
 
Confirmation of an oral agreement 
 
 
Dear [                 ]      Dated [                     ] 
 
     Re: [  Supply of Widgets   ] 
 
I write to confirm our agreement reached verbally, which is as follows: 
 

• In consideration of your agreeing to [ supply me with 100 Widgets  ], I agree  [ 
to pay you £5 ( ex VAT ) per Widget  ];  

• You will [  ensure that the quality of the Widgets that you supply is 
satisfactory ]; 

• The timing of these obligations is as follows:  
 

You will supply and deliver [ the 100 Widgets within 30 days of the date of 
this letter; ] 
[I will pay you £5 plus VAT on delivery of the 100 Widgets to me at such 
place as we agree and on presentation to me of the appropriate VAT invoice.] 

 
This agreement is to be governed by English law and we both agree that the English 
Courts shall have exclusive jurisdiction in relation to any claim or dispute under it. 
 
This agreement represents the entire agreement between us in relation to its subject 
matter and we both agree that neither of us has relied on any pre-agreement 
representations and that no post-agreement representations or provisions relating to 
the subject matter shall be part of it unless specifically incorporated into this 
agreement in writing and are signed by both of us. 
 
Please countersign the attached copy of this agreement and return it to me to confirm 
your agreement to the above. 
 
Yours faithfully 
 
[                 ] 
 
 
Agreed and accepted 
 
 
[                 ]  
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