
Simple Contract of Employment for 
a Senior Executive (Senior Manager or Director) 

 
 

THIS AGREEMENT is made the …………… day of …………… 
 
 
BETWEEN 
 
(1)  (employer) whose registered office is at    (address) 
(“the Company”); and 
(2)  (employee) of     (address) (“the Executive”) 
 
 
IT IS AGREED: 
 
1.  Definitions and Interpretation 
In this agreement, unless the context otherwise requires: 
 
1.1 “Associated Company” will mean a subsidiary and any company which at 

the time of this agreement is a holding company 
1.2 “Subsidiary will mean a subsidiary as defined by the Companies Act 1985 

Section 736 
1.3 “the Board” will mean the board of directors of the Company 
1.4  “Incapacity” will mean any illness or sickness which will stop the 

Executive from presenting himself for his work duties 
1.5 “Day’s salary” will mean 1/260th of the Executive’s salary; 
1.6 words importing one gender include all other genders and words importing 

the singular include the plural and vice versa 
1.7 any reference in this agreement to a statutory provision shall be deemed 

to include a reference to any modification or re-enactment of it 
1.8  the clause headings in this agreement do not form part of it and  shall not 

affect interpretation of  this agreement 
1.9 where appropriate anything stated in relation to the Executive shall include 

his personal representatives 
 
2. Term of Employment 
 

The employment of the Executive with the Company shall commence or 
shall be deemed to have commenced on  (date) and continues 
accordingly subject to termination as set out in this agreement. 

 
3. Duties 
 
3.1 The Executive will serve the Company and in the capacity of  (title of job) 

and will carry out those duties as the Board may from time to time direct 
3.2 The Company will be free to appoint someone else to be a   (title 

of job) of the Company jointly with the Executive and to assign to him duties 
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and responsibilities which are identical or similar to those which are placed 
upon the Executive under this agreement 

3.3 The Company will be free at any time to call for the Executive for a period 
not exceeding [    ] months to cease performing or exercising any duties 
and powers that were given to him by the Board. 

 
4. Hours and scope of employment  
 
4.1 The Executive, in order to carry out the needs of the business, will carry 

out his duties between the hours of [ ] and [    ] or during such hours 
as the Board may from time to time not unreasonably require of him and 
the Executive will not have a claim to receive any additional remuneration 
for work done outside his normal working hours. 

4.2 As a managing executive with autonomous decision making powers, the 
duration of the Executive’s working time is not measured or predetermined 
or can be determined by him and he therefore acknowledges that 
regulations 4(1) and (2), 6(1), (2) and (7), 10(1), 11(1) and (2) and 12(1) of 
the Working Time Regulations 1998 do not apply to him. 

4.3 The Executive shall devote himself full time to the business of the 
company and shall not without the prior approval of the Company be 
involved in paid work for any other company or person nor hold any 
investment in any other company other than a company whose shares are 
traded on a recognised stock exchange. 

 
5. Place of employment 
 

The Executive’s place of employment shall be [           ] however, 
the Company will be entitled to require the Executive to work at other 
places whether or not this work is on a temporary or permanent basis as 
the Company may direct from time to time and the Executive may be 
required to travel from his place of employment anywhere in the fulfilment 
of his duties. 

 
6.  Remuneration 
 
6.1 The Executive’s remuneration shall be a fixed salary at the rate of £     per 

year (this salary will be deemed to accrue from day to day) payable by 
equal monthly instalments on the day of every month, the first of such 
payments will be made on [  ]. 

6.2  The Board shall review the salary from time to time or on or around the 
anniversary of this employment and the consequence of any such review 
may be the increase of the salary rate with immediate effect. 

 
7. Pension scheme 
 

The Executive will be eligible, during this employment, to be a member of 
(pension scheme name) and that for as long as he is a member of the scheme 
promptly pay all contributions that fall due. 
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8. Company car 
 

In conforming with the Company’s car policy, as published and amended 
from time to time, the Company will provide a car for the Executive. 

 
9. Expenses 
 

Any reasonable hotel and other expenses that are incurred by the 
Executive in or about the fulfilment of his duties will be reimbursed by 
the Company, provided that the Executive supplies the Company with 
receipts or other evidence of such expenses.  Expenses amounting to 
an aggregate sum of more than [£500/£1000] in any calendar month 
must be approved in advance by the Board. 

 
10.  Holidays 
 
10.1   The Company’s holiday year runs from  to  and the 

Executive will (in addition to the usual public holidays) be entitled to 
[   ] weeks’ paid holiday in each holiday year to accrue month by month 
and to be taken at a time or convenient times to the Company. 

10.2. Unless the consent of the Board is sought and given, the Executive 
may not carry forward any unused part of his holiday entitlement to a 
subsequent holiday year 

10.3. Payment in lieu of holidays accrued due but not taken as at the date of 
termination of employment will be made on the following basis: 
[ at the Board’s discretion; a Day’s pay for each day’s holiday not 
taken; at a rate of £xxx per day]. 

10.4. Payment for holiday taken but not accrued at the date of termination 
may be deducted from the Executive’s salary on termination and the 
Executive consents to such deduction. 
 

 
11. Illness 
 
11.1 The Executive shall inform the Company, or arrange for the Company 

to be informed, as soon as practicable of any absence for illness and 
shall keep the Company regularly informed of its expected duration. 

11.2 If the Executive is absent for five working days or more, he shall send a 
doctor’s certificate to the Company. 

11.3 The Company pays statutory sick pay (“SSP”) provided that the 
Executive complies with all the statutory rules. 

11.4 If the Executive is absent owing to illness or injury, any payment over 
and above SSP made by the Company to the Executive during such 
absence will be determined by the Board at its entire discretion and 
there is no entitlement to such payment. 

11.5 In the event of absence due to illness or injury, the Company can 
require the Executive to submit himself for examination by a medical 
practitioner nominated by the Company.  Such medical practitioner is 
authorised by the Executive to report to and discuss with the Company 
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and its advisers the results of such medical examination and any 
matters arising from it.  The Company may discontinue payment of any 
Company sick pay if the Executive fails to return to work immediately 
after a G.P. or other health professional who has examined him states 
that he is fit to return to work.  

 
12. Termination of employment 
 
 
12.1 The employment of the Executive may be terminated by the Company 

without notice or payment in lieu of notice if the Executive is guilty of 
any gross misconduct in connection with or affecting the business of 
the Company or in the event of any breaches or failing to observe any 
of the conditions contained in this agreement which is materially 
damaging to any of the Company’s interests. 

12.2 The employment of the Executive may be terminated by the Company 
if the Executive becomes bankrupt or makes any composition or enters 
into any deed of arrangement with his creditors; becomes prohibited by 
law from being a director or taking part in the management of the 
Company; resigns as a director of the Company other than in 
accordance with clause 3.3; becomes of unsound mind or is declared a 
patient under the Mental Health Act 1983 or any other statute relating 
to mental health. 

12.3 The employment of the Executive may be terminated by the Company 
by reason of the Executive’s illness or injury or anything else that 
means he cannot properly perform his duties for a period of 120 
consecutive days or for any periods exceeding a total of 180 days 
within any period of 365 days. 

12.4 The employment of the Executive may be terminated by either party 
upon giving to the other not less than [3 ] month’s notice in writing(“ the 
Notice Period”) 

12.5 At any stage at the beginning of or during the Notice Period, the 
Company may require the Executive to remain away from work (‘on 
Garden Leave’); in that event: 
a) he will continue to receive salary and his  benefits under this 
agreement until expiry of the Notice Period and the Employment will 
remain in full force and effect until then; 
b) he must be available for work but the Company will not be obliged to 
provide the Executive with any work and may require him to perform 
duties or tasks different from his normal duties and, if he wishes to take 
holiday  this must be agreed with the Board; 
c) the Company may exclude him from his place of work and any other 
premises of the Company; 
d) the Executive may not (directly or indirectly) work for any other 
person, firm, company or other entity; 
e) the Executive may not without the prior consent of the Board contact 
or attempt to contact any customer, supplier, agent or professional 
adviser, of the Company or any shareholder or employee of the 
Company; and 
f) he must, if requested without compensation, resign immediately from 
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any directorships or other offices he holds in or on behalf of the 
Company. 

 
13. Confidentiality 
 
13.1 The Executive is aware that in the course of his employment he will 

have access to and be given trust in relation to information in respect of 
the business and financing of the Company and its dealings 
transactions and affairs. 

13.2 The Executive will not whether in the course or after his period of 
employment with the Company reveal to any person or make use of 
any trade secrets or any confidential information concerning the 
business or finances of the Company or any of its dealings transactions 
or affairs or any trade secrets or any such confidential information 
concerning any of its Associated Companies or suppliers agents or 
customers. This obligation shall not apply to any such information 
which is in the public domain at the date of this agreement or which 
comes into the public domain subsequently other than as a result of a 
breach of this agreement. 

13.3 The Executive will surrender to someone duly authorised on the 
termination of his employment or at the request of the Board at any 
time during the course of his employment all notes and memoranda of 
any trade secrets or confidential information that relates to the 
business of the Company or Associated Companies or any of the 
Company’s suppliers agents or customers which have been acquired  
received or made  by the Executive during the course of his 
employment such documents being the property of the Company and 
shall delete all copies of the same from any electronic storage system 
of his. 

 
14. Inventions, designs, improvements and creative works 

 
14.1 The Executive acknowledges that during the Employment his normal 

duties and those duties specifically assigned to him whether inside or 
outside normal working hours may lead to the generation of or his 
participation in the generation of Intellectual Property. Such Intellectual 
Property belongs to the Company. 

14.2 The Executive will promptly disclose to the company all denials of all 
Intellectual Property including inventions, designs, discoveries, 
developments, processes, formulae, programmes and improvements 
(together “Inventions”) conceived or generated by him either alone or 
with others in the course of Employment. 

 
15. Non-solicitation 
 
15.1 The Executive covenants with the Company that he will not for   

after his term of employment has ended with the Company or without 
the prior written consent of the Board in connection with the 
undertaking of any business which is similar or in competition with the 
business of (define the business) on behalf of himself or on the behalf of 
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any other person firm or company: 
 

15.2 search for or obtain orders or do business with any person firm or 
company who at any time has done business with the Company or any 
Associated Company or 
 

15.3 endeavour to attract or tempt away from the Company any person who   
has at any time been employed by the Company or Associated 
Companies.  
PROVIDED that nothing in this clause shall hinder the seeking or 
obtaining of orders or the doing of business not relating or similar to the 
business as described above. 

 
16.  Non-competition 
 

The Executive covenants with the Company that he will not within and 
for [ ] months after his employment has terminated either on his own 
or with another person or as Executive agent consultant or employee of 
ant person firm or company directly or indirectly carry on or become 
connected in any activity or business which will be in competition with 
the business of (define the business)  

 
 
17.  Discipline & Grievances 
 
17.1 There are no formal disciplinary guidelines applicable to the Executive 

save that the rules of natural justice should apply.  If the Executive is 
dissatisfied with any disciplinary decision relating to him he should first 
attempt to resolve this by discussion with the [Chairman].  Failing 
satisfaction he may apply to the Board for determination. 
 

17.2 The Executive shall refer any grievance that he may have to the 
Chairman and he may apply to the Board if he feels that his grievance 
has not been properly dealt with by the Chairman. 

 
18.  References, Permits and Medical 
 
18.1  The employment of the executive is subject to the provision of 

references which are satisfactory to the company. 
18.2  To ensure compliance with the Asylum & Immigration Act 1996, we 

require confirmation that it is lawful to employ you in the UK.  We will 
require you to produce the original of any of the following documents 
during your first week of employment; your passport, birth certificate, 
registration of naturalisation certificate or any other relevant 
correspondence from the Home Office.  This procedure is a condition 
of employment for all new employees. 

18.3 Your employment is subject to a satisfactory pre-employment medical 
examination by a medical professional of our choosing. 

 
19.  Miscellaneous 
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19.1 This agreement is governed by and interpreted in accordance with 

English law. 
19.2 The parties to this agreement submit to the non-exclusive jurisdiction of 

the English courts. 
 
 
 
IN WITNESS whereof this agreement has been executed on the date first 
above written. 
 
 
Signed by       ………………………….. 
 
        Name 
 
 
For and behalf of The Company    ………………………….. 
        Title 
 
 
 
 
Signed by       ………………………….. 
        Name 
The Executive 
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	BETWEEN



